How to upload pictures for Yearbook

1.) Log on to https://portal.jostens.com/login.asp
· enter user ID, 1104738

· enter password (all lower case, no space) scofield07

2.) You will now be on a page headed with “Get into it.” Follow steps…

· Browse to choose a file 

· Check off to indicate you have read terms and conditions (won’t let you continue without checking off…)

· Click Upload Chosen Image button

3.) Image preview will appear along with contact info fields (must be filled in to ensure proper use of site).

4.) You will be prompted to fill in information to label each image

5.) When you see “Upload of file successful” your image is now available for us to use in the yearbook. Click BACK button and repeat steps to upload additional images.

You can also give us files burned onto a CD.

Thank you for your support, and happy picture snapping!

Contact Jen Robertson or Je-nean Bauer with any questions.

